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Vacancy Announcement

Position Title: Executive Officer

Location: Dhangadhi, Kailali

Employment Type: [Full-time]

Application Deadline: [2082/02/15]

Written Examination: 2082/02/16

Interview: 2082/02/23

About the Organization KCCI:
The Kailali Chamber of Commerce and Industry (KCCI) is a leading non profit
business organization committed to promoting economic growth, industrial
development, and entrepreneurship in the Kailali region. As a representative of the
private sector, KCCI advocates for business-friendly policies, supports local enterprises,
and fosters partnerships to enhance the business environment.

Position Summary:
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The Executive officer is the chief executive of KCCI, responsible for overseeing the
administration, programs, and strategic plan of the organization. Other key duties
include fundraising, marketing, community outreach, and staff leadership. This
position reports directly to the Board of Directors.

KCClI is seeking a dynamic and visionary Executive officer to lead the organization’s
daily operations and strategic initiatives. The Executive officer will work closely with
the Executive Committee and stakeholders to strengthen member services, policy

advocacy, business development programs, and regional economic initiatives.
Key Responsibilities:
1. Lead the implementation of KCCI’s strategic plans and policies.
2. Manage day-to-day operations, administration, and staff.
3. Promote collaboration with government bodies, business leaders, and development
partners.
4. Oversee financial management, budgeting, and reporting.
5. Organize events, trade fairs, and business promotion activities.
6. Strengthen member engagement and services.
7. Advocate for the interests of the local business community.
Qualifications:

Master’s degree in Business Administration, Economics, Development Studies, or
related fields.

Minimum 5 years of leadership experience in government organization's, business
association, nonprofit organization's, or similar organization.

Age of the candidate should be between 30 to 45 years on application date.

Strong leadership, communication, and networking skills.

Proven ability in program development, policy advocacy, and organizational
management.

Familiarity with the economic and business landscape of Sudurpashchim Province.
Command on both Nepali and English typing and communication skills.

Salary and Compensation:

Competitive salary based on qualifications and experience, along with benefits as per
organizational policy.

How to Apply:

Interested candidates are requested to submit a cover letter, updated CV, and contact
details of at least two referees to [kailalicci@gmail.com] by [2082/02/15]. Or can be
submitted to office of the KCCL

Application fee: 2500

Subject line for cover letter: Application for Executive officer — KCCI

KCClis an equal opportunity employer. Women and candidates from underrepresented
groups are strongly encouraged to apply.

For more information please contact office of the KCCI or call @ 091521237, 9858420537

Kailali Chamber of Commerce and Industry (KCCI)

Dhangadhi, Kailali
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